


[DATE]
Dear [SUPERVISOR’S NAME],
I am seeking your approval to attend the Catholic Health Association's biennial Assembly, "United for Change," in St. Louis, June 2 to 4, 2026. 
I believe attending this gathering of Catholic health care leaders will benefit me professionally as I seek to deepen my understanding of the unique role of our ministry in extending the healing love of Christ. I am particularly interested in being part of this year’s Assembly, as it will bring together Catholic health leaders and bishops, along with other Catholic partners.  The programming that CHA has planned will allow me to learn from colleagues across Catholic health care about innovative strategies and how we can address common challenges and speak with a unified voice on critical issues that impact patient care and community well-being. 
Through participation in Assembly, I will further develop my knowledge and capacity to:
· Articulate the mission of Catholic health care and speak with a stronger, more unified voice in the promotion of human dignity and the common good.
· Understand how to more effectively strengthen partnerships to advance the Church’s healing ministry.
· Champion Catholic Social Teaching as I work with colleagues to implement programs and strategies that elevate human flourishing. 
I hope to achieve the following objectives at Assembly, each of which aligns with our team’s goals:
· [Goal 1]
· [Goal 2] 
· [Goal 3]
I have estimated the cost of my attendance at the Catholic Health Assembly as follows:
· Airfare/Transportation: [$]
· Hotel/Food: [$]
· Event Fee: [$]
TOTAL: [$ AMOUNT]

Thank you for considering this request. I look forward to hearing from you and am available to address any questions.

Best,
[YOUR NAME]
	
	
	



